
Fingerprinting and CCSD Volunteer Application 

 

 

 

 

 

All students completing pre‐service field experiences, participating in a course 
taught on a school site, or who plan to apply for student teaching or practicum in 
Southern Nevada will need to complete a CCSD Volunteer Application and 
fingerprint check. No other fingerprinting check can be substituted for this 
requirement.  

Directions* 

STEP 1: Complete a CCSD Fingerprint Volunteer Application 
STEP 2: Make an online payment for fingerprints and fingerprint with CCSD Police 
Services 

Cost 

 $55.00 (VISA or MasterCard only)  
CCSD will no longer accept money orders/cashier's checks for fingerprint 
payment.  

*Northern Nevada students will be notified regarding fingerprint requirements 
after their student teaching application has been received.  

 



STEP 1 – FINGERPRINT VOLUNTEER APPLICATION 
 
How to CREATE A NEW ACCOUNT 
OR Log in to an existing account 

 
Go to: https://ccsdjobs.searchsoft.net/ats/voluntary_login?COMPANY_ID=MA000239 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
If you are creating a new account you will be directed to the “add applicant” screen below. 

 

**If you are logging into an existing account, you will be directed to the “Certification and 
Acknowledgement” Screen. 



 
 
 

Once you click accept, you will be directed to this page: 



 

 
 

Once you click “My Application”, you will be directed to the “Contact Information” screen. 
Complete this section: 

 

Select SAVE & NEXT.  You will then need to complete the following pages 
 
1. Eligibility Disclosure 
2. Authorization to Release Information (All four boxes must be reviewed and checked) 
3. Civil Applicant Waiver (Review, E-Signature, Date and click Yes) 
4. Volunteer Acknowledgement (Review, E-Signature, Date and click Yes) 

LIST:  NEVADA STATE COLLEGE/SALLY STARKWEATHER 

SELECT “YES” 

LIST:  702‐992‐2522

LIST:  MAY AND THE YEAR FOR SPRING COMPLETION 

OR DECEMBER AND THE YEAR FOR FALL COMPLETION 

SELECT YOUR LICENSURE AREA



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select SAVE & NEXT.  (Disregard Step 1-3 above) 
 

 

 

 

 



STEP 2 – FINGERPRINTING 
 
**You will not need to pay and fingerprint again if you already have a current 
CCSD Volunteer badge. If you have questions, please contact the CCSD 
OnBoarding Office at 702/799-1092. 
 
A) Before completing any of the following steps, you must have finished the CCSD 

Representative/Volunteer Application.   
 

B) There is a $55.00 fee* that must be paid online with a credit card prior to reporting to 
Human Resources for fingerprinting.  To pay the $55.00 fee, please type/paste the 
below web address into a browser (Chrome and Firefox work best):  
 
https://secure.ccsd.net/employees/prospective/fingerprint/index.php?type=new  
  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
*You must have a visa or master card in order to make your payment (debit cards with visa logo 
will not work). If you do not have one of these credit cards, you will need to purchase a pre-paid 
visa or master card prior to logging in to this site. 

 
 
C) Proof of payment is required (digital & printed receipts accepted). You will need to 

print the final page as confirmation of payment or take a screen shot of the page in 
order to verify payment.  This verification must be submitted to NSC/SOE and is 
required when you go the CCSD Police Services in order to fingerprint. 

 
D) Once you submit your online payment, please go to the CCSD Police Services 

located at the following address to have your fingerprints taken. They are located 
at the following address: 

 
Edward Greer Education Center 
2832 E. Flamingo Rd., Las Vegas, NV 89212 
The fingerprint office is located in the #500 Hallway  

 
E) CCSD will notify you via email when your badge will be available for pick-up.  The 

badge must be worn at all times on school property.   
 

*If you do not complete your fingerprint process and pass a background check 
you will not receive your placement from NSC. 


