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Step 1: Go to the NSC website and click the Login icon at the top right hand of the screen.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: Log in with your NSHE Number (student number) and Password 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.nsc.edu/
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Step 3: Click on Apps 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step 4: Click on Scorpion Success Network. You can drag the Scorpion Success Network to your 

favorites section of the Quick Launch Section.  
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Step 4: Click on the three lines on the left side of the screen  

 

 

 

Step 5: Click “Students” as shown below 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step65: Click Attendance then click Record Attendance  

 

 

 

 

 

Step 7: If no meeting times are scheduled, you can select Set up meeting times now. 
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Step 8: Schedule: Courses that meet regularly 

Single Meeting Time: If you want to input a single event or meeting that you class had outside 

normal class times. 

For the purpose of this guide, we are going to assume that the class meets regularly. We are going to 

select Schedule and then complete the blue sectioned off box indicated in the picture below 

Once you have selected your assigned class day and time, click submit.  
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Step 9: Then you want to select the desired day and time that you would like to record attendance, by 

clicking the drop down menu. Once you have selected the day click the next button.  

 

 
 

Step 10: You will indicate which student/s where in attendance/absent/excused/tardy during the specific 

date of the class. Once you have finished entering in your attendance click Save 
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Step 11: If you want to double check that the attendance that you just recorded is saved, you can click on 

Record Attendance 

 

 

 

Step 12: Click the drop down menu and you can see the green check mark to indicate that that specific 

day has been recorded.  

 

 

 

 

 

 

 

 

 

 

 

Step 13: If you would like to edit that any recorded attendance, select the date and click Next 
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Step 14: Click Edit at the top of the screen  

 

 

 

 

 

 

 

Step 15: From there you can edit the attendance that was taken and once finished click Save 

 


